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Mobility Tool

Beneficiary Report

How to complete and submit the beneficiary report

In this demo you will see how the beneficiary contact will...
generate the beneficiary report
E save and print the draft report

complete and submit the report

complete and submit the report.

Text Captions

Mobility Tool

Beneficiary Report

How to complete and submit the
beneficiary report
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In this demo you will see how the beneficiary contact will...
generate the beneficiary report
save and print the draft report

complete and submit the report

In this demo you will see how the beneficiary contact will generate the beneficiary report, save and print
the draft report and complete and submit the report.
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Contact| Privacy Statement | English (en) [w]

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)

IntraComm > Authentication Service > Login

Authenticates your identity on European Mobility Tool
Commission websites

Username or e-mail address

L

Pas.sword

Fll Remember my username
fll Warn me each time an application asks for my identity

[l View my ECAS account details after logging me in

LOGIN!

External

Is the selected domain correct?

Lost your password? | Help

Last update: 16/03/2015 (4.1.0-hum) | 12 ms | Contact | Privacy Statement | Top

Ben
Beneficiary

Ben, the beneficiary user, will log into MT+ using his ECAS user ID and password.

Text Captions

Ben, the beneficiary user, will log into MT+ using his ECAS user ID and password.

Page 3 of 48



Adobe Captivate Wednesday, April 29, 2015

Slide 8 - Slide 8

User Status: Logged in: EC
European Commission

Mobility tool

Welcome ECAS EAC_TRAINING

About the tool
Lifelong Learning Programme

Mobility Tool is the system for the management of mobility projects that received an EU grant

Grant Agreement No  National ID under the Lifelong Learning and Erasmus+ programmes. The Tool is developed by the European

Commission for you, as beneficiaries of these projects.

2013-1-CGR1-ERA02-04913

2013-1-L11-ERA02-00000 In the Mobility Tool you will be able to provide all the information on your projects, identify
participants and mobilities, complete and update budget information, generate and follow-up

2013-1-U1-ERA02-00028 participant reports and generate and submit your own report(s) to your National Agency.

Erasmus+

Crant Agreement No l National ID
zom—l—cum—u&’—oomss
107 J90100

2014-1-CHO1-KAT (IRSTS (Ja

2014-1-CHO1-KA101-000193

2014-1-UK02-KA'

Mobility Tool (ACCEPTANCE - v. MT+1.6.2#

Once in MT+ Ben selects the project for which he wants to submit the beneficiary report.

Text Captions

Once in MT+ Ben selects the project for which he wants to submit the beneficiary report.

Select 2014-1-CHo1-KA101-000193
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European Commission

Mobility tool

l Home [ Project List | Project Details l Organisations 'l Contacts Mobilities ¥ Budget Reports

Project Details for 2014-1-CHO1-KA101-000193

Context information Project information History information
Programme: Erasmus+ Grant Agreement No_: 2014-1-CH01-KA101-000153 Created by: NA Staff

Key Action: KA1 - Learning Mobility of Individuals National Id: Created on: 29/08/2014 14:06:08
Call Year: 2014 Project Title: Project Title KA1_KA101_A_1.06 Updated by: Alejandra RIVAS
Round: 1 Project Acronym: Updated on: 21/04/2015 10:25:31

Start of Project: 03/12/2013
End of Project: 03/12/2015

m

Project Duration (months):
Beneficiary Organisation information
PIC: 952457030

National Agency: CHO1 - ch Foundation for Confederal Legal Name: AMVAC AG

Cooperation Business Name:

For further details about your national agency, please consult the Full legal name (National Language):
following page:
http://ec.europa.eu/ programmes/erasmus-plus/tools

/national-agencies/index_en.htm

‘Before generating the beneficiary report, Ben checks that the project data is up to date.

Text Captions

Before generating the beneficiary report, Ben checks that the project data is up to date.
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European Commission
Mobility tool
| Home ‘ Project List | Project Details l Organisations ~ | Contacts ~ |  Mobilities ~ l Budger [N\ | Reports
Mobilities for 2014-1-CHO1-KA101-000193
g-.—. + x ﬂ 1&'_] — ,ﬁ Search: | \2 Show 50 . entries
o . Trend = Showing 1 to 4 of 4 entries
R P sk VA Emal A “"'T;u"i" Mobility ID StatDate  End Date Eliglole Repost RequestedOn  Received On
5 00193
B 7 Ale Tester ale@tester.com SE-TAA 04/03/2015  08/04/2015 REQUESTED  21/04/2015
Oz MOB-00002
» : . 00193-
m ¥ Maria Tester maria@tester.com SE-STA 06/04/2015 20/04/2015 REQUESTED 21/04/2015
[ 4 MOB-00001
F &7 Peter Tester ter@testercom  SE-TAA s 01/04/2015  21/04/2015 NONE
y/ it : MOB-00004 s i
4 Tor Tester tony@tester.com SE-STA o012 01/04/2015 21/04/2015 NONE
0 7 il e 2 MOB-00003 gt : |
Maobility Tool (ACCEPTANTE - v. MT+1.6,2#20150325) 2015-04-21 10:55:41
He checks mobility details. Adjustments made to the mobility details will automatically update the budget summary.
< ‘ 1 | »

Text Captions

He checks mobility details. Adjustments made to the mobility details will automatically update the
budget summary.
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European Commission

Mobility tool

| Home ‘ Project List Project Details l Organisations  ~ Contacts Mobilities  ~ Budget Reports ‘

Budget for 2014-1-CHO1-KA101-000193 values cannot be saved

Loading... Plesse wait

values cannot be saved

Ben also checks the budget summary.

Text Captions

Ben also checks the budget summary.

Page 7 of 48



Adobe Captivate Wednesday, April 29, 2015

Slide 14 - Slide 14

European Commission

Mobility tool

m

Home ‘ Project List [ Project Details Organisations | Contacts  ~ | Mobilities ¥ Budget [ Reports
Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 713,400.00 11,172.00 1.57%

Organisational Support

No. of Participants (excluding acc. persons): 4

43,400.00 0 0.00%
Exceptional costs - Guarantee 0
Activity Type
410.00 |
441090 |
SE-STA: Staff training abroad
ke it 334,280.00 441000 1.32%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Specisl Needs Support 0.00 0.00 0.00%

SE-TAA: Training/teaching assignments abroad 235,807.00 8.762.00 201%

Ben adds the current Organisation Support amount of 1,400

TCONRWIGUE Suppant S

Text Captions

Ben adds the current Organisational Support amount of 1,400
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European Commission
Mobility tool
Home ‘ Project List Project Details Organisations Contacts Mobilities ¥ Budget Reports
Budget for 2014-1-CH01-KA101-000193
Approved
Budget (by  Current Budget
National (in Mobility Approved
Agency) Tool)
Total Project 713,400.00 12,572.00 6%
Organisational Support
No. of Participants (excluding acc. persons): 4
42,400.00
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad 234.230.00 £.410.00 122%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235,307.00 8.762.00 201%
‘Ben adds the current Organisation Support amount of 1,400
i CECTRIviIGUa) SuppAaL .o e 9

Text Captions
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European Commission

Mobility tool

Project Details

Total Project

Organisational Support

No. of ici ing acc.

| costs -

Activity Type

SE-STA: Staff training abroad

EU Travel Grant

EU Individual Support

Course Fees Grant

EU Special Needs Support

SE-TAA: Training/teaching assignments abroad

CHO1 ch Foundation for Confederal Cooperation
Mobilities ¥ Budget

Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
712,400.00 12,572.00 1.76%

1,400.00
43,400.00 1,400 3.23%
0

334,280.00 4,410.00 1.32%
12,700.00 0.00 0.00%
314,580.00 4,410.00 1.40%
7.000.00 0.00 0.00%
0.00 0.00 0.00%
335,807.00 8.762.00 2.01%

Text Captions
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-
Budget for 2014-1-CH01-KA101-000193
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved =
Agency) Tool) budget &
Total Project 712,400.00 1.76%
Organisational Support
No. of Participants {excluding acc. persons). 4
43,400.00 1,400 3.23%
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad
324,280.00 4,410.00 1.32%
EU Travel Grant 00.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7,000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad
335,807.00 €.,762.00 2.01%
EU Travel Grant 20,595.00 0.00 0.00%
EU Individual Support 210,212.00 8.762.00 2.18%
Course Fees Grant 0.00 0.00 0.00%
EU Special Needs Support 5,000.00 0.00 0.00%
Ben adds the current Organisation Support amount of 1,400

Text Captions
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European Commission
Mobility tool
T T 1
Home ‘ Project List Project Details o 7\ ! c = { ik = l St} i Rese i
& ‘
Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 712,400.00 12,572.00 1.76%
Organisational Support
No. of Participants (excluding acc. persons): 4
42,400.00 3.23%
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad 234.230.00 £.410.00 122%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%
SE-TAA: Training/teaching assignments abroad 235,307.00 8.762.00 201%
‘Ben adds the current Organisation Support amount of 1,400
i FECTRviGGal Suppant .o o "

Text Captions
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European Commission

Mobility tool

m

'\l Contacts Mobilities ¥ Budget Reports
List Organisations h

Home ‘ Project List Project Details Organisations

Create a new Organisation

Budget for 2014-1-CHO01-KA101-000193 Nothing to save
Approved
Budget (by  Current Budget % Current /
National (in Mobility Approved
Agency) Tool) budget
Total Project 712,400.00 12,572.00 1.76%

Organisational Support

No. of Participants (excluding acc. persons): 4

42,400.00 1,400 3.23%
Exceptional costs - Guarantee 0
Activity Type
SE-STA: Staff training abroad 234.280.00 £.410.00 1.32%
EU Travel Grant 12,700.00 0.00 0.00%
EU Individual Support 314,580.00 4,410.00 1.40%
Course Fees Grant 7.000.00 0.00 0.00%
EU Special Needs Support 0.00 0.00 0.00%

SE-TAA: Training/teaching assignments abroad 235,807.00 8.762.00 201%

And also, he checks the organisation details.

LU RviuUal Suppaat PSR

Text Captions

And also, he checks the organisation details.
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European Commission

Mobility tool

CHO1 ch Foundation for Confederal Cooperation

‘ Home ‘ Project List

Project Details l

Organisations |

Contacts

Mobilities

A

Project & Beneficiary Organisation for 2014-1-CHO1-KA101-000193

Budget RepRrts
R

Click on the Reports tab

. . —) - 5
g_—_- + X &) = —ﬁ. Search: [T \‘z Show 50, entries

= = £ Showing 1 to 4 of 4 entries
# i) Beneficiary Co-Beneficiay PIC ‘Organisation ID Legal Name Department  Country * City Public Body  Non-profit

/ 952497030 000193-ORG-00001 AMVAC AG Switzerland  ZUG
[] y 997152532 000193-ORG-00003 AIDE A LA DECISION ECONOMIQUE SA Belgium LOUVAIN LA NEUVE
D / 4 999948169 000193-ORG-00004 AGILENT TECHNOLOGIES BELGIUM NV Belgium DIEGEM
[] ,// 952261708 000193-ORG-00002 DIGESTO SARL Switzerland | PUPLINGE
bi T ACCEPTANCE AT + D 5 3 0 Q

When Ben is satisfied that all of the project data is up to date, he can go to the Reports tab and generate the beneficiary report.

Waiting for webgate.acceptance.ec.europa.eu...

Text Captions

If organisation details (that are entered in EPlusLink) require to be updated, the NA should first be
notified and the details updated in URF and then in EPlusLink before being updated in MT+.

When Ben is satisfied that all of the project data is up to date, he can go to the Reports tab and
generate the beneficiary report.

Click on the Reports tab
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European Commission

Mobility tool

Project List Project Details l Organisations Contacts Mobilities ¥ Rud - Reports

Beneficiary Report for 2014-1-CH01-KA101-060193

Generate Beneficiary Report

m

Please click on this button to generate a new Beneficiary Report

Generate Be:ﬁeﬁciary Report

Click on Generate Beneficiary Report

Click on Generate Beneficiary Report.

Text Captions

Click on Generate Beneficiary Report.
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| »

European Commission

Mobility tool

Project List Project Details Organisations

J Done: Report draft created

Beneficiary Report for 2014-1-CH01-KA101-000193

Draft Submission in progress Submitted NA Validated Finalised

Draft available

Report draft created a few seconds ago by ECAS EAC_TRAINING

Edit Draft

Final Report creat@@ e Qs (B L (1M1 14

Request ID 801

7 minutes ago Draft by ECAS EAC_TRAINING (beneficiar

Text Captions

Click on Edit Draft.
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User Status: Logg=d in: ECAS EAC_TRAINING - beneficiary [ Log out ] |Lagal notica
European Commission
ope
M 0 bl I |ty to 0' CHO1 ch Foundation for Confederal Cooperation
Home ‘ Project List Project Details Organisations Contacts Mobilities ¥ Budget ‘ Reports ‘
a
e I
g Beneficiary Report for 2014-1-CH01-KA101-000193 L
not ready for submission
1. Context
1. Context v Programme Erasmus+
) Key Action Lesrning Mobility of Individusls
2. Project Summary k
Action Mobility of learners and staff =
3. Summary of particigating
organisstions * Action Type School education staff mobility
g
4. Desaription of the Project call 2014
5. Implementstion of the Project Report:Type final
. Language used to fill in the form EN
€. Activities
7. Parti ts Profil Z : :
SR i 1.1. Project Identification
8. Learning Outcomes and Impact
Grant Agreement Number 2014-1-CHO1-KA101-000193
9. Dissemination of Project Results
Project Title Project Title KA1_KA101_A_1.08
10. Future Plans and Suggestions Eiact Rexomms
11. Budget Project Start Date (dd-mm-yyyy) 09/12/2013
@ Annexes (0] Project End Date {dd-mm-yyyy) 09/12/2015
To view the next section you can select it or scroll down. Click on Project Summary.

Text Captions

You will notice that the sections Context and Summary of participating organisations are already
filled in.

To view the next section you can select it or scroll down. Click on Project Summary.
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European Commission

Mobility tool

CHO1 ch Foundation for Confederal Cooperation

Project List |

Project Details l Organisations l Contacts [ Mobilities ¥ ‘ Budget ] Reports ‘

1. Context
2. Project Summary

3. Summary of participating
organisations

4. Description of the Project

5. Implementation of the Project
8. Activities

7. Participants’ Profile

8. Leamning Outcomes and Impact
9. Dissemination of Project Results
10. Future Plans and Suggestions
11. Budget

@ Annexes

2. Project Summary

Please provide a short summary of your project upon completion.

Plesse recsll that this section [or part of it] may be used by the C E tive Agency or National Agencies in their
or when giving i ion on a project. It will also feed the Erasmus+ Dissemination Platform (see annex Ill of

F Guide on inati ideli

The main to be d are: col g of the project; obj ; number and type/profile of

of undertaken activities; results and impact attained: if relevant, longer-term benefits.

Please be concise and clear.

Summary of participating organisations

7 PIC of the £ ¥ Country of the Type of
Role of the Organisation s Name of the Organisation i TS
Organisation O o
Applicant Organisation 952497030 AMVAC AG Switzerland Other
AGILENT TECHNOLOGIES
Partner Organisation 999948169 Belgium Other
BELGIUM NV
Partner Organisati 997152532 ADEALADEGISION Belgi Oth
artner Organisation 5 ECONOMIQUE SA igium er
Partner Organisation 9522681708 DIGESTO SARL Switzerland Other

m

| »

Text Captions

Add a summary for the project.
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Europea'n 'Commission —_;‘_—____ﬂ/
M Obl I |ty tool CHOT ch Foundation for Confederal Cooperation |

Home ‘ Project List | Project Details l Organisations l Contacts [ Mobilities ¥ ‘ Budget ] Reports ‘

2. Project Summary "

P

Please provide a short summary of your project upon completion.

Plesse recsall that this section [or part of it] may be used by the European Commission, Executive Agency or National Agencies in their

m

or when giving i ion on a project. It will also feed the Erasmus+ Dissemination Platform (see annex Ill of
F Guide on di inati ideli L
The main el to be i d are: co /back d of the project; objectives; number and type/profile of participants; description

of undertaken activities; results and impact attained; if relevant, longer-term benefits.
1. Context v

. Please be concise and clear.
2. Project Summary

‘ Implementing Creative strategies into Science Teachingl

3. Summary of participating
organisations v

|
4946 chars left

4. Description of the Project

5. Implementation of the Project ) B
ummary of participating organisatio

6. Activities
i PIC of the H Country of the Type of
7. Participants’ Profile Role of the Organisation Organisation Name of the Organisation o SRS o & A
8. Leamning Outcomes and Impact Applicant Organisation 952497030 AMVAC AG Switzerland Other
. y s N H
SeHisminationfon Pt Resiit Partner Organisation 999948169 ACLEN] TECNOLOGIES, Belgium Other

BELGIUM NV

10. Future Plans and Suggestions
v i G S AIDE A LA DECISION Sai -
artner Organisation 7 532 ECONOMIQUE SA elgium er
11. Budget

@ Annexes o

Partner Organisation 952261708 DIGESTO SARL Switzerland Other

Text Captions
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User Status: Logged in: EC TRAINING - beneficiary [

European Commission

M Obi I ity tool CHOT ch Foundation for Confederal Cooperation

Home [ Project List | Project Details l Organisations l Contacts [ Mobilities ¥ l Budget ‘ Reports ‘
2. Project Summary

a Proje n
-
Please provide a short summary of your project upon completion.
Plesse recsall that this section [or part of it] may be used by the European Commission, Executive Agency or National Agencies in their g
or when giving i ion on a project. It will also feed the Erasmus+ Dissemination Platform (see annex Ill of 3
= F Guide on di inati ideli L
The main el to be i d are: co / ’ d of the project; objectives; number and type/profile of participants; description
of undertaken activities; results and impact attained; if relevant, longer-term benefits.
1. Context v

. Please be concise and clear.
2. Project Summary

plementing Creative strategies into Science Teaching
3. Summary of participatin ‘

organisations 4946 chars left

4. Description of the {

5. Implementstion of the Project e ) ) )
Summary of participating organisations

6. Activities
i PIC of the H Country of the Type of
7. Participants’ Profile Role of the Organisation Organisation Name of the Organisation or SRS o & A
8. Leamning Outcomes and Impact Applicant Organisation 952497030 AMVAC AG Switzerland Other
ssamination of Pio i N Hi
SeHisminationfon Pt Resiit Partner Organisation 999948169 AGILENT TECENOLOGIED Belgium Other
BELGIUM NV

10. Future Plans and Suggestions

v i G S AIDE A LA DECISION Sai -
artner Organisation 7152532 ECONOMIQUE SA elgium er
11. Budget

@ Annexes (0]

Partner Organisation 952261708 DIGESTO SARL Switzerland Other

as all fields for that section have

Text Captions

Once the next section 4. Description of the Project is clicked, the previous section receives a green
check mark, as all fields for that section have been completed.
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European Commission

Mobility tool

Home [ Project List | Project Details l Organisations l Contacts '[ Mobilities 'l Budget ‘ Reports ‘

To what extent were the objecti of the pean D Plan achi d? How were they reached? Please comment on any

bjecti that were not achi: d in the project. Please describe achi ts that initial exp

J]

1. Context v |4
How did the participating organisations contribute to the project? What experiences and competencies did they bring to the project?
2. Project Summary

3. Summary of participating

organisations v

. Description of the Project How did you choose the receiving organisations?

5. Implementation of the Project

8. Activities
7. Participants’ Profile What were the most relevant topics addressed by your project?

value

3. Learning Outcomes and Impact
9. Dissemination of Project Results In case the topics chosen are different from the ones in the application, please explain why.
10. Future Plans and Suggestions

11. Budget

o Which activities did you carry out in order to assess the extent to which your project has hed its objecti and p
results? How did you measure the level of success?

@ Annexes

as all fields for that section have been completed.

Text Captions
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User Status

European Commission

Mobility tool

Home [ Project List | Project Details l Organisations  ~ | Contacts | Mobilities  ~ l Budget ‘ Reports ‘
Description of the Project

To what extent were the objecti of the pean D Plan achi d? How were they reached? Please comment on any
objectives that were not achieved in the project. Please describe achi that ded initial

1. Context

How did the participating organisations contribute to the project? What experiences and competencies did they bring to the project?
2. Project Summary

m

3. Summary of participating
organisations v

4. Desaription of th= Project How did you choose the receiving organisations?

5. Implementaifon of the Project
8. Activities

7. Participargf’ Profile What were the most relevant topics addressed by your project?

3. Learning Putcomes and Impact
9. Dissemingtion of Project Results In case the topics chosen are different from the ones in the application, please explain why.
10. Future Flans and Suggestions

1 Budget‘h

‘?: Annexes o Which activities did you carry out in order to assess the extent to which your project has hed its objecti and p
results? How did you measure the level of success?

Text Captions

In a similar way all other sections will be completed.
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MODITItY 1001

CHO1 ch Foundation for Confederal Cooperation

Home ‘ Project List | Project Details [ Organisations l Contacts [ Mobilities ¥ ‘ Budget ‘ Reports ‘

11. Budget .

Special Neads™ Totat Total Amount
B s int draft Travel Inavidust Su Courss Fess
S i s Activity Type oot support Amount Reportsd
Grantsd Reportsd Grantsd Reportsd Grantsd Reported Grantss Reportsa Grantsd caicuistsd Adjustsd
12.700.00 000 31458000 441000  7.00000 0.0 oo 000 33423000 441000 441000
1. Context v 20.595.00 000 31021200 676200 oo 0.00. 5.000.00 000 3 00 676200 6.762.00
Total 3329500 000 62479200 MATR00  7.000.00 000 500000 000 67008700 MA7200 1117200
2. Project Summary v
Organisational Support: 000
3. Summary of participsting
organisstions v Excaptional Costs - Guarantes: 0.00
N - v >
4. Desaription of the Project 11.2. Project Total Amount
5. Implementation of the Project v 1
Project Total Amount (Calculated) 11,172.00
8. Activities v
e Project Total Amount {Adjusted) 11,172.00
7. Participants’ Profile v

Please provide any further comments you may have concerning the above figures especially if the adjusted amount differs from the

8. Learning Outcomes and Impact V'
gRbE ket calculated amount.

9. Dissemination of Project Results ¥

10. Future Plans and Suggestions ¥

N .

@ Annexes [ 0]

]
|

_m

Countryof Number of Amount per
Activity Typs Flow No. Country of Origin Dasti . Distancs Bana pants pant Totsi Amount
% vaming sxosy 1 Segium Stousks 0-33km 1 0.00 000
Hoasenmmiprat 2 |France Seglum 0-39km 1 000 0.00
2s5gmmens szroen
‘or from the budget summary.
Mobility Tool (ACCEPTANCE - v. MT+1.6.2£20150 2015-04-21 10:56:42 24

Text Captions

The Budget section contains an overview of the budget summary from the budget tab. The values can
be adjusted from the budget mobilities or from the budget summary.
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CHO1 ch Foundation for Confederal Cooperation

Home ‘ Project List | Project Details [ Organisations ‘ Contacts l Mobilities ¥ ‘ Budget l Reports ‘

11. Budget .

Special Neads™ Totat Total Amount
ret orint draft Travel Individust Su Courss Fess
Sl AT Activity Type oot support Amount Reportsd
Grantsd Reportsd Grantsd Reportsd Grantsd Reported Grantss Reportsa Grantsd caicuistsd Adjustsd
Si 12.700.00 000 3 441000 700000 000 o000 000 33423000 441000 441000
1. Context v SE-TAA: Tralmingeaching assigrmens sorosd 20.595.00 000 00 676200 oo 0.00. 5.000.00 0.00 7 676200 6.762.00
Total 3329500 000 62479200 MATR00  7.000.00 000 500000 000 67008700 MA7200  1,17200
2. Project Summary v
Organisational Support: 000
3. Summary of participsting
organisations v Excaptional Costs - Guarantes: 000
4. Desaription of the Project *« 11.2. Project Total Amount
5. Implementation of the Project v 1
Project Total Amount (Calculated) 11,172.00
8. Activities v
b Project Total Amount {Adjusted) 11,172.00
7. Participants’ Profile v

Please provide any further comments you may have concerning the above figures especially if the adjusted amount differs from the

8. Learning Outcomes and Impact ¥
gRbE ket calculated amount.

9. Dissemination of Project Results ¥ ‘

10. Future Plans and Suggestions V'

13, Trave

5000 chars left '—\

Tty Type- Eoulia Country of Qrigin counhl.ov_l Distancs Band " oL mTw Totat Amount
S yaming sorosa 1 Beigiom Siouskis 0-99km 1 oc0 000
::;.:c.m:’*"c 2 France Segium 0-39km 1 oco 000
Mobility Tool (ACCEPTANCE - v. 2220150325) 2015-04-21 10:56:42 Y.

Text Captions

Supporting documentation can also be added. Click on Annexes.
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CHO1 ch Foundation for Confederal Cooperation
| Home ‘ Project List | Project Details Organisations Contacts Mobilities ¥ Budget Reports
v R
-
Total 0.00
Please describe for each activity type the nature of the costs incurred.
Start Submission Process
NIA
return to report page - print draft

1. Context v
2. Project Summary v Annexes
3. Summary of participsting
organisations v

Please note that all documents mentioned in section “Chedklist” need to be attached here before you submit your form online.
4. Description of the Project v Attachments quota usage
5. Implementation of the Project v R 1

List of uploaded files
6. Activities v

no uploaded files yet
7. Participants’ Profile v
8. Learning Qutcomes and Impact v
9. Dissemination of Project Results v Add more files
10. Future Plans and Suggestions v SE’KFHG
11. Budget v
Drop Here Your File(s)

Mobility Tool (ACCEPTANCE - v. MT+1.6.2220150325) 2015-04-21 10:56:42

Text Captions

Click on Select File to upload the file.
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CHO1 ch Foundation for Confederal Cooperation l -
==

Organize v New folder

¢ Favorites Date modified Type

21/04/2015 11:08 Microsoft Word D...
(4 Libraries

- Computer

?' Network

File name: ~ [AuFiles ()

Mobility Tool (ACCEPTANCE - v. MT+1.6.2£20150325) 2015-04-21 10:56:42

Text Captions

Click on Select File to upload the file.
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CHO1 ch Foundation for Confederal Cooperation I -

Search Document pel |

Organize ¥ New folder

»

57 Favorites Name Date modified Type

[ TEST.do e 21/04/201511:08  Microsoft Word D... 13K

(4 Libraries
- Computer

% Network

File name: TEST.docx | Files (*.%)

pen | |

Mobility Tool (ACCEPTANCE - v. MT+1.6.2£20150325) 2015-04-21 10:56:42

Text Captions
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CHO1 ch Foundation for Confederal Cooperation

-

Mobilities ¥ Budget Reports

| Home ‘ Project List | Project Details Organisations Contacts

Total 0.00

Please describe for each activity type the nature of the costs incurred.

SS— 049 B —

1. Context
2. Project Summary v nnexes
3. Summary of participating in this section, y onal npletion of the
organisations v
Please note that all documents mentioned in section “Chedklist” need to be attached here before you submit your form online.
4. Desoiption of the Project v Attachments quota usage
5. Implementation of the Project v R 1
List of uploaded files
6. Activities v
TEST.docx ®
7. Participants’ Profile v 0.01 Mb a few mark as container of declaration of honou
8. Learning Qutcomes and Impact v
uploading: TEST.docx
" s = v 100%
9. Dissemination of Project Results
10. Future Plans and Suggestions v
Add more files
11. Budget v

Select File

1

Drop Here Your File(s)

Mobility Tool (ACCEPTANCE - v. MT+1.6.2£20150325) 2015-04-21 10:56:42

Text Captions
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CHO1 ch Foundation for Confederal Cooperation

[ Home ‘ Project List | Project Details Organisations Contacts Mobilities ¥ Budget Reports
0 0.00
[2) draft saved 2 min
Total 0.00
SS— 049 B —
Start Submission Process Please describe for each activity type the nature of the costs incurred.
eturn to report page - print draf N/A
1. Context v
2. Project Summary v
Annexes
3. Summary of participsting
organisations v
o attach additional documents that sre mandatory for the compleation of the ort;
4. Desciption of the Project v Please note that all documents mentioned in section "Chedilist” need to be attached here before you submit your form online.
Attachments quota usage
5. Implementation of the Project v
8. Activities v List of uploaded files
7. Participants’ Profile v ﬁ TEST.docx %
0.01 Mb a fe mar ro of ;
8. Learning Qutcomes and Impact v
9. Dissemination of Project Results v Add more files
10. Future Plans and Suggestions ¥ Select File
11. Budget v
Q Ann
Drop Here Your File(s)

Mobility Tool (ACCEPTANCE - v. MT+1.6.2220150325) 2015-04-21 10:56:42

Text Captions

At any stage it's possible to return to the report page, which saves the report as draft.
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CHO1 ch Foundation for Confederal Cooperation

-

Mobilities ¥ Budget Reports

| Home ‘ Project List | Project Details Organisations Contacts

Total 0.00

Please describe for each activity type the nature of the costs incurred.

N/A

1. Context

2. Project Sdmmary v
3. Summary o participating
organisations v
4. Desaiption of Yhe Project v Flease note that all documents mentioned in section "Chedklist” need to be attached here before you submit your form online.
Attachments quota usage =

5. Implementation &f the Project v
8. Activities v List of uploaded files
7. Participants’ Profile v m TEST.docx x

0.01 Mb a few se mark as container r f r
8. Learning Outcomes and Impad\_ ¥

9. Dissemination of Project Results Add more files

10. Future Plans and Suggestions

11. Budget v

Drop Here Your File(s)

Mobility Tool (ACCEPTANCE - v. MT+1.6.2220150325) 2015-04-21 10:56:42

Text Captions

Click on return to report page.
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CHO1 ch Foundation for Confederal Cooperation

Home ‘ Project List Project Details Organisations - Contacts ~ ‘ Mobilities ¥ Budget Reports

Beneficiary Report for 2014-1-CH01-KA101-000193

Draft Submission in progress Submitted NA Validsted Finalised

Draft available (ready for submission)

Beneficiary Report saved 2 minutes ago by ECAS EAC_TRAINING

Continue editing Draft [ ERAIET

m

Final Report created 21 minutes ago

a few seconds ago File TEST.docx has been attached by ECAS EAC_TRAINING (bensficiz

21 minutes ago Draft by ECAS EAC_TRAINING

The Release Draft button, allows the beneficiary to end the current draft and generate a new draft, with the latest project information.

T “CEPTANCE -v. MT+1.6.2220150325) 2015-04-21 10:56:43 -~

Text Captions

The Release Draft button, allows the beneficiary to end the current draft and generate a new draft, with
the latest project information.
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MOoDIN [y 1001 CHO1 ch Foundation for Confederal Cooperation -
‘ Home ‘ Project List | Project Details Organisations - Contacts ~ Mobilities ¥ Budget [ Reports
Beneficiary Report for 2014-1-CH01-KA101-000193
Draft Submission in progress Submitted NA Validsted Finslised
Davailable (ready for submission)
Beneficiary Report saved 2 minutes ago by ECAS EAC_TRAINING
Release Draft
Final Report created 21 minute iU N E LRG0l
a few seconds ago File TEST.docx has been attached by ECAS EAC_TRAINING (bensficiz
21 minutes ago Draft by ECAS EAC_TRAINING (bensficia
To continue editing click on Continue editing Draft.
tobility Tool EPTANCE I+ £20150325 115-04 56:42 ]

Text Captions

To continue editing click on Continue editing Draft.
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CHO1 ch Foundation for Confederal Cooperation

Project List

Project Details

Organisations

Contacts

o Mobilities Budget Reports

8. Activities

7. Participants’ Profile

8. Learning Qutcomes and Impact

9. Dissemination of Project Results

https://webgate.acceptance.ec.europa.eu/eac/mobility/systemLayers/5_FE/dist/index.html#sec6l ' = 501 50305) 20150421 105640

@ << <| | ¢ ¢ «f &%

Beneficiary Report for 2014-1-CH01-KA101-000193

1.1. Project Identification

Grant Agreement Number

1. Context Programme Erasmus+
Key Action Learning Mobility of Individuals

2. Project Summary v Y 2 y
Action Mobility of learners and staff

3. Summary of participating

organisstions. Action Type School educstion staff mobility

4. Desoription of the Project Call 2014

5. Implementation of the Project Report Type Final 1
Language used to fill in the form EN

2014-1-CH01-KA101-000193

Project Title Project Title KA1_KA101_A_1.06
10. Future Plans and Suggestions Project Acronym
11. Budget Project Start Date (dd-mm-yyyy) 09/12/2013
‘{3 Annexes Project End Date {dd-mm-yyyy) 09/12/2015
Full Months 24
Project Total Duration
Extra Days 1

>

m

Text Captions

The draft version can be printed by clicking on print draft.
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CHO1 ch Foundation for Confederal Cooperation

| Home ‘ Project List | Project Details Organisations Contacts - Mobilities Budget Reports

Printer
Name: [Sansmg 00/179 v] [ Properties... ]
Status:  Ready
Type: Samsung M332x 382x 402« Series

- WSD-cf1b47d-664e-44f8-ha84-d54a8d9a2d04.0068
= Prirt to file

1

1. Context .
Print range i
ility of Individuals

2. Project Summary @ Al

() Pages from: 1 to: 1
Selection

ers and staff
3. Summary of participsting

organisations tion staff mobility

4. Desoiption of the Project

5. Implementation of the Project

T
Language used to fill in the form EN
€. Activities v R
7. Participants’ Profile v . = <
P 1.1. Project Identification
8. Learning Qutcomes and Impact v
Grant Agreement Number 2014-1-CH01-KA101-000192
9. Dissemination of Project Results v
Project Title Project Title KA1_KA101_A_1.06
10. Future Plans and Suggestions v Project Aconym
11. Budget v Project Start Date (dd-mm-yyyy) 09/12/2013
% Annexes a Project End Date {dd-mm-yyyy) 09/12/2015
Full Months 24

Project Total Duration

Extra Days 1

Mobility Tool (ACCEPTANCE - v. MT+1.6.2£20150325) 2015-04-21 10:56:42

Text Captions
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ot MODITItY 1001

CHO1 ch Foundation for Confederal Cooperation

v

Home ‘ Project List | Project Details Organisations Contacts Mobilities ¥ Budget l Reports ‘

—— Beneficiary Report for 2014-1-CH01-KA101-000193

Erasmus+

1. Context
3 Learning Mobility of Individuals
2. Project Summary

Action Mobility of learners and staff
. Summary of participsting

2
organisations

Action Type School educstion staff mobility
N
4. Desoiption of the Project Call 2014
5. Implementation of the Project ¥ Report Type Final
Language used to fill in the form EN
€. Activities v e
7. Participants’ Profile v

1.1. Project Identification
8. Leamning Outcomes and Impact ¥V
Grant Agreement Number 2014-1-CH01-KA101-000192

9. Dissemination of Project Results ¥
Project Title Project Title KA1_KA101_A_1.08

10. Future S| stions V' ;
0. Future Plans and Suggestion Project Acronym

1. Budget v Project Start Date (dd-mm-yyyy) 09/12/2013
@ Annexes (1] Project End Date {dd-mm-yyyy} 09/12/2015
Full Months 24

Project Total Duration
Extrs Days 1

' Once all sections are completed, Ben will click on Start Submission Process.

Mobility Tool (ACCEPTANCE - v. MT+1.6.2201503

2015-04-21 10:56:42

m

m

Text Captions

Once all sections are completed, Ben will click on Start Submission Process.
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European Commission

M Obil ity tOOI CHO1 ch Foundation for Confederal Cooperation

| Project Details | Organisations ~ * I Contacts '| Mobilities

Beneficiary Declaration of Honour and Signature

Please download the following PDF, fulfill it and upload it as an annex

Download PDF

List of uploaded files

TEST.doox
0.01 Mb 2 days ago mark as container of declaration of honour

Add more files

Select File

Next Step >

DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSION

Text Captions

A pop up window appears. Before submission can be completed, a small check appears to ensure that
all necessary annexes are attached and steps performed.
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ficiary [ Log out ] | Lagal notica

European Commission

M 0 b i l i ty to OI CHO1 ch Foundation for Confederal Cooperation

| Project Details | Organisations ~ * Mobilities

Beneficiary Declaration of Honour and Signature
—
Please download the following PDF, fulfill it and upload it as an annex

Dow%d PDF

List of uploaded files

TEST.docx Click to download the Declaration
0.01 Mb 2 days ago mark as container of declaration of honour of Honour and Signature

Add more files

Select File

Next Step >

DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSION

Text Captions

The first step is to check if the beneficiary Declaration of Honour and Signature is signed and
attached.

If not already done, it can be downloaded from the screen and attached.

Click to download the Declaration of Honour and Signature
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ING - beneficiary [ Log out ] |Legal notica

European Commission

M 0 b i I i ty to OI CHO1 ch Foundation for Confederal Cooperation

Project Details | Organisations ~ * I Contacts '| Mobilities

Beneficiary Declaration of Honour and Signature

Please download the following PDF, fulfill it and upload it as an annex

List of uploaded files
You have chosen to open:

TEST.docx % DeclarationOfHonour.pdf

0.01 Mb 2 days ago
which is: Adobe Acrobat Document

from: https://webgate.acceptance.ec.europa.eu

Add more files What should Firefox do with this file?

© Openwith | Adobe Reader (default

Select File

Do this automatically for files like

@
DECLARATION OF HONOUR DATA PR

Text Captions
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ary [ Logout ]

European Commission

M Obil ity tOOI CHO1 ch Foundation for Confederal Cooperation

| Project Details | Organisations ~ * I Contacts '| Mobilities

Beneficiary Declaration of Honour and Signature

Please download the following PDF, fulfill it and upload it as an annex

Download PDF

List of uploaded files

TEST.doox
0.01 Mb 2 days ago mark as container of declaration of honour

Add more files

Next Step >

DECLARATICY{ OF HONOUR DATA PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSION

Text Captions

If not already done, it can be downloaded from the screen and attached.
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ING - beneficiary [ Log out ] |Legal notica

European Commission

M 0 b i I i ty to OI CHO1 ch Foundation for Confederal Cooperation

Project Details | Organisations ~ * I Contacts '| Mobilities

Beneficiary Declaration of Honour and Signature

Please download the following PDF, fulfill it and upload it as an annex
Download PDF

List of uploaded files

TEST.doox
0.01 Mb 2 days ago mark as container of declaration of honour

DeclarationOfHonour.pdf
0.3C Mb a few seconds ago mark as container of declaration of honour

uploading: DeclarationOfHonour.pdf

Add more files

Select File

Next Step >

DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSION

Text Captions

If not already done, it can be downloaded from the screen and attached.
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ficiary [ Log out ] |Legal notica

European Commission

M Obil ity tOOI CHO1 ch Foundation for Confederal Cooperation

Project Details | Organisations ~ * I Contacts Mobilities

Beneficiary Declaration of Honour and Signature

Please download the following PDF, fulfill it and upload it as an annex

Download PDF

List of uploaded files

TEST.doox
0.01 Mb 2 days ago mark as container of declaration of honour

DeclarationOfHonour.pdf
0.3C Mb a few seconds ago mark as container of declaration of honour

Add more files
Select File

Next Step >
LS

e
DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIST
Click on Next Step >

Text Captions

Click on Next Step >.
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beneficiary [ Log out ] | Lagal notica

European Commission

M 0 b i l i ty to OI CHO1 ch Foundation for Confederal Cooperation

Project Details Organisations ~ * Mobilities

Data Protection Notice

The grant ion will be i All personal data (such 3s names, addresses, CVs, ete.) will
be processed in pursuant to Regulation (EC) No 4572001 on the protection of individuals with regard to the
processing of personal data by the Community institutions and bodies and on the free movement of such data.
Any personal data requested will only be used for the intended purpose, i.e.:

« In the case of grant application forms: the ion of your application i with the
of the cal for
« In the case of report forms: statistical and financial (if applicable) follow-up of the projects.

For the exact description of the collected personal data, the purpose of the collection and the description of the
processing, please refer to the Specific Privacy Statement accompanying this form.
You are entitied to obtain access to your personal data on request and to rectify any such data that is inaccurate

or incomplete. If you have any queries concemning the processing of your personal data, you may address them
to your National Agency. You have the right of recourse at any time to your national supervising body for data

or the Ex Data Protection Supervisor for matters relating to the processing of your personal
data.

You are informed that for the purposes of safeguarding the financial interest of the Communities, personal
data may be transferred to internal audit services, to the Europaan Court of Auditors, to the Financial Iregularities.
Panel and/or to the European Anti-Fraud Office (OLAF).

Any personal data shall be processed by the National Agencies pursuant to Regulation No 45/2001 of
European Parliament and of the Council on the protection of individuals with regard to the processing of
data by the institutions and bodies of the Community and on the free movement of such data.

http://waw.edps .eu/
ttp: ps.2uropa.e Click on ACCEDt >

Text Captions

The Data Protection Notice is displayed. This notice must be accepted in order to continue the
process. Click on Accept >.
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ficiary [ Log out ] |Legal notica

European Commission

M Obil ity tOOI CHO1 ch Foundation for Confederal Cooperation

] Project List | Project Details | Organisations ~ * Mobilities

Checklist

Before submitting your report to the National Agency, please check that:

All necessary information on your project have been encoded in Mobility Tool+

The report form has been completed using one of the official languages of the
Erasmus+ Programme Countries.

‘You have annexed all the relevant documents:

The Declaration of Honour signed by the legal representative of the beneficiary
organisation.

The necessary supporting documents as requested in the grant agreement.

Next Step >

DECLARATION OF HONOUR DATR PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSION

Text Captions

A Checklist appears. Please ensure that all items have been performed. Then change them from Not
Done to Done.
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y [ Log out ] |Lagal notica

European Commission

M Obil ity tOOI CHO1 ch Foundation for Confederal Cooperation

Project Details Organisations ~ * Mobilities

Checklist

Before submitting your report to the National Agency, please check that:

All necessary information on your project have been encoded in Mobility Tool+

The report form has been completed using one of the official languages of the
Erasmus+ Programme Countries.

‘You have annexed all the relevant documents:

The Declaration of Honour signed by the legal representative of the beneficiary
organisation.

The necessary supporting documents as requested in the grant agreement.

DECLARATION OF HONOUR DATR PROTECTION NOTICE CHECKLIST CONFIRM SUBMISSIO! Click on Next Step >

Text Captions

Click on Next Step >

Page 44 of 48



Adobe Captivate Wednesday, April 29, 2015

Slide 68 - Slide 68

ficiary [ Log out ] |La

European Commission

M 0 b i I i ty to OI CHO1 ch Foundation for Confederal Cooperation

Project Details | Organisations ~ * Mobilities

Confirm Submission

When clicking on the ‘Submit your report’ button you will not be able to make any further changes to
the report or your mobilities and budget data; however, viewing the data and attachments will still
be possible.

Your National Agency will contact you in case of questions or necessary modifications.

Sli)mit Beneficiary Report

® PY Click on Submit
DECLARATION OF HONOUR DATA PROTECTION NOTICE CHECKLIS' q Beneﬁciary Report

Text Captions

Ben reads that the project will be locked once the Submit Beneficiary Report button is clicked. Click on
Submit Beneficiary Report.
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User Status: Logged in: ECAS EAC_TRAINT

European Commission

Mobility tool

[ Home ‘ Project List | Project Details l Organisations Contacts Mobilities ¥ Budget Reports

Draft Submission in progress Submitted NA Validated Finslised

Submission in progress

Your Beneficiary report is in the process of being submitted to the central Commission systems. This may take up to 15 minutes.

m

Final Report created 2 days ago

a few seconds ago Submit in progress by ECAS EAC_TRAINING (benefician

afew secondsago  Draft last changes by ECAS EAC_TRAINING (beneficiarn,

a few seconds ago Draft closed by ECAS EAC_TRAINING (beneficiar

2 minutes ago Filz DeclarationOfHonour.pdf has been attached by ECAS EAC_TRAINING (bensfician,

§ minutes ago Draft opened by ECAS EAC_TRAINING (bens

2 days ago Draft opened by ECAS EAC_TRAINING (benzfician, B
2 days ago Draft last changes by ECAS EAC_TRAINING (censficiany
2 days ago Draft closed by ECAS EAC_TRAINING (b=

Text Captions

A message is displayed to say that the submission is in progress. It may take up to 15 min before the
submission to EPlusLink is completed.
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European Commission
Mobility tool
l Home ‘ Project List [ Project Details l Organisations | Contacts Mobilities ¥ Budget [ Reports
a
Beneficiary Report for 2014-1-CH01-KA101-000193
Draft Submission in progress Submitted NA Validated Finslised
Beneficiary Report has been successfully submitted. Please wait for the assessment of your
National Agency
Download Beneficiary Report 3
Final Report created 2 days ago
4 minutes ago Submitted by NA Staff (s
5 minutes ago File Final_Report.pdf has been attached by NA Staff (syst=
7 minutes ago Submit in progress by ECAS EAC_TRAINING (beneficia
7 minutes ago Draft last changes by ECAS EAC_TRAINING (beneficia
7 minutes ago Draft closed by ECAS EAC_TRAINING (bensficia
9 minutes ago File DeclarationOfHonour.pdf has been attached by ECAS EAC_TRAINING (ben=
12 minutes ago Draft opened by ECAS EAC_TRAINING (ben=ficiar
2 days ago Draft opened by ECAS EAC_TRAINING (beneficiar &
2 days ago Draft last changes by ECAS EAC_TRAINING (tensficis

Text Captions
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End of this lesson

Text Captions

End of this lesson
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